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INIOJIOKEHHME O ITEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
MYHHIHIAJILHOIO GI0KEeTHOro 0611e06pa3oBaTe/IbHOIO yupeKIeH S
«Cpennss o6meoGpasoBarenbHas mKoJa Ne 42

MYHHIMNIAJIbHOTO 00pa3oBanus ropoaa bparcka
(MBOY «COII Ne 42»)

I. O0mue mookeHust

1.1. Hacrosmee Ilonoxenue o 00paboTKe NEepCOHATBHBIX JAHHEIX (Janee - [Tonoxenue)
MBOY «COLI Ne 42y pa3paGoTaHo B COOTBETCTBHH ¢ TpyHOBEIM Komekcom Poccmiickoi
®enepanun, Konctutynwedt Poccuiickoii Denepanun, I'paxmanckuM kxoxekcoMm Poccuiickoit
Qenepauun, DenepanbHEM 3aKkoHOM «O6 HHGbOpPMAIMH, HHOPMALMOHHBIX TEXHOIOTHIX H O
3amuTe MHGOpManmm», DenepatbHEIM 3aKOHOM «O MEpCOHANBHBIX JAHHBIX», lpaBmiamMm
BHYTPEHHETO TpyaoBoro pacnopsaka MBOY «COIII Ne 42y.

1.2. Ilens paspabotku [Tonoxerus - onpeenenne TopsaKa 06paboTKu IIEPCOHATBHBIX JAHHBIX
paboTarKoB MBOY «COIII Ne 42y u MHBEIX Cy6BEKTOR MEPCOHANBHBIX JAHHBIX, IIEPCOHATIBHBIE
AAHHBIE KOTOPBIX MOANeKaT 06paboTKe, Ha OCHOBAaHHH IIOJHOMOYHI ONEpaTopa; obecIeyeHune
3aIMTHI IIpaB ¥ CBOOOJ YeIoBeKa M IpaXKJaHuHa, B T.4. pabotarka MBOY «COIII No 42y, npu
00paboTKe €ro MepcoHaNbHBIX NAHHBIX, B TOM YHCIE 3allHTH IpaB Ha HEIIPUKOCHOBEHHOCTH
YaCTHOM JKU3HH, JMYHYIO M CEeMeHHYI0 TaliHy, a TaKkKe YCTaHOBJCHHE OTBETCTBEHHOCTH
AOJDKHOCTHBIX JIMI, HMCIOIMUX JOCTyIl K NEPCOHANBHBIM JaHHBEIM, 3a HEBBIIOJHEHHE
TpeOOBaHK# HOPM, PETYIHPYIOMKUX 06paGOTKy M 3alUTy MePCOHANBHEIX TAHHEIX.

1.3. Tlopsimok BBO/A B ZIEHCTBHE U W3MEHEHMS 110I0KEHHUS.

1.3.1. Hacrosmee IlonoxeHne BCTymaerT B CHIly ¢ MOMEHTA €rO yTBEpXKACHHA IHPEKTOPOM
MBOYVY «COIII Ne 42» u meiicTByer 6eccpodHo, 10 3aMEHBI €70 HOBBIM [10JI0KEHHEM.

1.3.2. Bee usmenenns B [TonoxeHne BHOCATCS IPHKA30M.

1.4. Bee pabotHmku MBOVY «COIIl Ne 42» [NOMKHEI GBITH O3HAKOMIIEHBI C HACTOALIUM
ITonoxxeHneM o poCIuCk.

1.5. Pexum KOH(QHICHIHWATPHOCTH NEPCOHANBHBIX [AHHBIX CHAMAeTCS B coydasx Wux
00e3/IMYMBARKS ¥ TIO HCTCYCHUH 75 JIET CPOKA MX XPAHEHHS, W IIPOJJIEBAETCS HA OCHOBAHUH
3aKioYenus skcneprHoi komuccun MBOY «COIL Ne 42, ecinu mHOE He OIPEAETCHO 3aKOHOM.

IL. OcHoBHEIE MOHATHA U COCTaB MEPCOHAJIbHBIX JAHHBIX paﬁoTHmcon

2.1. ins nene#t nactosmero IToN0xeHust HCOTB3YIOTCA CIEeIyIOIIME OCHOBHBIE IIOHSTHS:

- TIepCOHANBHEIE JaHHBIE paOOTHHKA - M06as WH()OPMAIHs, OTHOCAIIAACH K OIIPEACIIEHHOMY
HJIM ONPEACIIACMOMY Ha OCHOBAaHWH TaKO# MHpOpManuy pabOTHHKY, B TOM YHCIIE €ro (GaMuImn,
UMs, OTYCCTBO, TIOJ, MECAL, [aTa M MECTO POXICHHH, aipec, CeMeHHOe, COIMAaBHOE,
MMYINECTBCHHOE IOJIOXEHHe, oOpasoBanue, mnpodeccus, JOXOABL, Apyrad HHpOPMAIH,
HE00XoaUMas paboTONATENIO B CBSA3HU C TPYIOBBIME OTHOLICHUSMIE;



- 00paboTKa NepCOHANBHBIX NAHHEIX - COOp, CHCTEMATH3AIMS, HAKOILUICHEE, XpaHeHue,
yTouHeHHe (OOHOBIEHME, H3MCHEHHE), HCIONb30BaHHWE, DPACIpPOCTPAHEHHWE (B TOM UHCIE
nepesada), 06e3IMIMBaHye, OIOKUPOBAHUE, YHUUTOKEHHE TIEPCOHANBLHBIX JAHHBIX PaOOTHHUKOB
Opranuzaimum;

- KOHOWIECHIMANLHOCTH IIEPCOHANBHBIX JAHHBIX - 00fA3aTeNbHOE JUIA  COOIIONEHHS
Ha3HAYEHHOIO OTBETCTBEHHOIO JIMIIA, IOJYyYMBINETO IOCTYl K II€PCOHANBHEIM JaHHEIM
paboTHUKOB, TpeOOBaHME HE IOIYCKaTh MX DPAacHpOCTpaHEHMs 6e3 cornmacds pabGOTHHKA WM
MHOI'O 3aKOHHOTO OCHOBAHHS,

- PacIpoCTpaHCHHWE NEPCOHAIBHBIX [aHHBIX - AeHCTBHSA, HaNpaBlICHHbIE Ha IEpeaady
IIEPCOHAIPHBIX JaHHBIX PaGOTHHMKOB ONPENENCHHOMY Kpyry I (mepenada MepPCOHANBHEBIX
JaHHbIX) WM Ha O3HAKOMIIEHHE C IICPCOHAIBHBIMK JaHHEIMHA HEOTPAHHYEHHOTO Kpyra JHII, B
TOM 4YHCe OOHApOJNOBAaHHE IIEPCOHAIBHBIX JAHHBIX PAabOTHMKOB B CpEACTBAX MAacCOBOM
uHbOpMalMK, pasMelleHHe B HMHGOPMANMOHHO-TEIEKOMMYHHUKAMOHHEIX ~ CETSAX WM
[IPEIOCTABICHUE IOCTYIIA K IEPCOHATBHBIM JaHHBIM paOOTHHKOB KaKUM-JIM00 HHBEIM CIIOCOO0M;
- HCIIOJIb30BaHKE NIEPCOHANBHEIX JaHHBIX - ACHCTBUA (OIIEpaIii) C MePCOHATbHEIMY JaHHBIMH,
coepiracMele AODKHOCTHBIM JHIOM MBOY «COIII Ne 42y B mensix MpUHATHAA PEIICHAN WK
COBCPIICHHS WHBIX JCHCTBHMM, IOPOXAAIOIMMX IOPHAWYECKHE IIOCIEACTBHI B OTHOLIEHHH
PabOTHHUKOB MO0 HHEIM 00pa3oM 3aTparkBaIOLIMX WX IIpaBa M CBOOOLI MM IpaBa U CBOGOIEI
JIpYTHX JIHII;

- OIOKMpOBaHMe MEPCOHANBHBIX JAHHEIX - BPEMEHHOE IIpeKpalieHne c6opa, CHCTeMaTH3aIlHH,
HaKOIUICHHUS, MCHOJIb30BaHMs, PAcIPOCTPaHEHHUs NEPCOHATIBHBIX NAHHBIX PabOTHHKOB, B TOM
YlCIIe UX TepeiadH;

- YHHYTOXEHHE NCPCOHANBHBIX [JAHHBIX - IEHCTBHUS, B pe3ylbTare KOTOPHIX HEBO3MOMKHO
BOCCTaHOBUTH  COJECpP)KAaHHE IEPCOHANBHBIX JAHHBIX B HMHGOPMAIIMOHHOM  CHCTEME
IePCOHANBHBIX JaHHEIX PaOOTHHUKOB MM B Pe3yJIbTare KOTOPHIX YHHYTOKAIOTCA MaTepHAIbHEIE
HOCHTEJIH IIEPCOHATBHBIX TaHHBIX paOOTHUKOB;

- obe3nuMuMBaH¥e NEPCOHANBHBIX JAHHLIX - JACHCTBHS, B Pe3yldbTaTe KOTOPHIX HEBO3MOXKHO
OIPEAENUTh NPUHAMJIEHOCTE IEPCOHANBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;

- OOIIENOCTYIIHbIE TIEPCOHANLHBIE TaHHBIE - IEPCOHANBHEIE JIAHHEIE, OCTYIl HEOTPAHAYEHHOTO
Kpyra JIAI K KOTOPBIM MPEAOCTABJIEH C CONacHs pabOTHHKA WM HA KOTOPHIE B COOTBETCTBHHM C
benepanbHEIMU 3aKOHaMH HE pacIpocTpaHsieTcs TpeboBaHme cobimoneHus
KOH(MHUIEHIHATBHOCTH. }

- uHpOpMAIW - CBeICHHS (COOOIIEHNS, TAHHEIE) HE3aBUCKMO OT GOPMEI HX IPEICTABICHHMS.

- JOKYMEHTHPOBaHHass WHpopManus - 3aQUKCHpOBaHHAs HA MAaTEPUAIBLHOM HOCHUTENE IIyTeM
JOKYMEHTHPOBaHWS HWHQOpPMAIMA C pEKBU3WTAMH, MO3BOJAIOIMMHA ONPENETUTh TAKYIO
HHGOPMAIIUIO MM €€ MATEPHAILHEI HOCHTEb.

2.2. B cocTaB nepcoHANbHBIX NaHHBIX paGoTHEKOB MBOY «COIII Ne 42» BXOAST TOKYMEHTEL
coziepxxainue HHGOPMALMIO O IACHOPTHEIX IaHHBIX, OOpa30BaHMH, OTHOIICHHH K BOMHCKOM
00SI3aHHOCTH, CEMEHHOM TIOJIOXKECHHH, MECTE JKUTEIBCTBA, COCTOSHAH 3/J0POBBS, KBATA(DUKAIIIY,
a TaKKe O IMPEABIIYIINX MECTaX X PaGOTEL

2.3. KoMIuleKC TOKyMEHTOB, COIPOBOXIAIOLIMI POLece OGOPMIEHHS TPYIOBBIX OTHOIICHHH
paboturka B MBOY «COIII Ne 42 mipu ero npreme, TIepeBojie H yBOIbHEHHH.

2.3.1. Mnpopmanms, mpencrapisieMas paGOTHHKOM NIPH MOCTYIUIEHHH Ha paGotry B MBOY
«COLI Ne 42y, momkHa HMETh NOKYMEHTaIbHYIO (opMy. IIpH 3aKmodeHnn TPYZIOBOI'O
AOTOBOpa B COOTBETCTBHM €O CT. 65 TpymoBoro komekca Poccumiickoit ®enepanum muo,
NOCTyTaroIee Ha paboTy, IPEabABIAET PabOTONATEIIO:

- IaCIOPT WJIK MHOM JOKyMEHT, yIOCTOBEPAIOLIMM THYHOCTE;

- TPYAIOBYIO KHMIKKY H (HJIM) CBEJIEHHS O TPY/JOBOH JACATEIBHOCTH, 33 HCKIIOYCHHEM CIIydaeB,
€CIIH TPYJOBOM JOrOBOP 3aKIIFOYAETCS BIIEPBEIE;

- JOKyMCHT,  TIOATBEPXNAIOMMHA  PETMCTPallHIO B CHCTEME  HMHIMBHIYAILHOTO
(lepcOHMUIUPOBAHHOI0) yUeTa, B TOM JHCIE B (hOPME SIEKTPOHHOTO IOKyMEHTa,



- JOKyMEHTbI BOMHCKOTO y4YeTa - il BOSHHOOOS3aHHBIX M JIHI, IOJJIEXKAIUX NPH3BIBY Ha
BOEHHYIO CIyX0y;

- JIOKyMeHT 06 o6pa3oBanud U (Aix) 0 KBaTMGUKAIIANA WM HaJAIAH CHENMATbHBIX 3HAHUH -
IpM TOCTYIUICHMHM Ha pabory, TpeOyIomylo CHeNMaNbHbIX 3HAHMA MM CHeNHalbHOU
TOATOTOBKY;

- cBHzieTeNbeTBO 0 npucBoenny MHH (tipu ero Hammuuy y pabOTHHKA).

- CIIpaBKy O HaNM4HH (OTCYTCTBHH) CyTMMOCTH M (MIH) (aKTa yTOIOBHOTO MPECIENOBAHNS OO
0 IIPEKPAIEHHH YTOJIOBHOTO IIPECIIENOBAHHUS 0 PeabMIMTUPYIOIUM OCHOBAHKAM BBIIAHHYIO B
YCTAHOBJIEHHOM IIOPSIKE U 10 YCTaHOBJIEHHOM (opMe.

2.3.2. Ilpu odopmienun pabGorauka B MBOY «COII Ne 42» paGOTHHKOM OTAENa KaJpoB
samonHsieTcs yHMQuuupoBanHas (Gopma T-2 «JluuHas kapTouka pabOTHHKa», B KOTODOH
OTpaXKaIOTCA CIEIYIONIAE aHKETHBIE 1 Grorpaduueckue JaHHEIE pabOTHHUKA:

- obmue cpegenus (@.M.O. paboTHHKa, Oara POXIECHUS, MECTO POXICHMS, I'DaXXIaHCTBO,

o6pasoBaHue, Ipodeccrs, CTaX paboThl, COCTOSHUE B Gpake, TaCIIOPTHEIE JaHHEIE);
- CBEJICHUS O BOMHCKOM Y9ETe;

- JaHHBIE O TIpreMe Ha paboTy.

B nmanmpHeiineM B THYHYIO KapTOYKY BHOCSTCS:

- CBEJICHHUS O TIepeBoIax Ha IPYyryio paboTy;

- CBeJIEHHUs 00 aTTeCTalluu;

- CBEJICHHS O MOBHINICHUN KBATM(pUKAIIH;

- CBeZIEHHS 0 MPOQeCCHOHATBHOM NEPEIOATOTOBKE;

- CBeJIEHUS O Harpajax (MOOIIPEHMSX), IOYETHBIX 3BAHUAX;

- cBeieHus 00 OTIYCKaX;

- CBEJICHHS O COIMATbHBIX TapaHTHUAX;

- CBEJIEHHS O MECTE JKHTEIBCTBA M KOHTAKTHBIX TelnehoHax.

2.3.3. HucmextopoM mo kampam MBOVY «COII Ne 42» MOryr co3gaBaTbCsi W XPaHATCS
CIENYIOIIKE TPYINBl JOKYMEHTOB, COAEp)Kallde NaHHbIE O PaOOTHHKAX B EAWHUYHOM WM
CBOJIHOM BHJE:

2.3.3.1. [OKyMeHTHl, COJEpKAIWe IIePCOHANbHBIC MNaHHBIE PaOOTHMKOB (KOMILICKCHI
JOKYMEHTOB, COMPOBOXKIAIOINKE POIiece 0hopMIIeHHs TPYAOBBIX OTHOIIEHHUN NpH IIPHEME Ha
paboTy, MEPEBOME, YBOJBHEHHH; KOMILUIEKC MAaTE€PUalioB IO aHKETHPOBAHHUIO, TECTHPOBAHHMIO,
MPOBEIEHHIO cCOOECeIOBaHNM C KaHAUNAATOM Ha JOIDKHOCTD; IOIMHHUAKYA ¥ KOIMHU IPHKa30B 110
JTUYHOMY COCTABy; JHYHEIE Jelia W TPYJOBble KHIDKKM DabOTHHKOB; Jela, CoJepXamue
OCHOBaHMA K MpHKasy IO JIMYHOMY COCTaBy; Jela, COAepKalue MaTepHaibl aTTeCTaluw
paGOTHHUKOB; CIYXeOHBIX pacCleNOBAHUN; CHPaBOYHO-MHGOPMAIMOHHBIA OaHK MaHHBIX IIO
nepcoHany (KapToTeKd, JKypHalbl); MOJJIMHHHMKM M KOIMH OTYCTHBIX, AHAIMTHYCCKUX H
CIIPaBOYHEIX MATEPHAJIOB, epenaBaeMex pykoBonacTBy MBOY « COILL Ne 42y ; KOIIMM OTUYETOB,
HANPaBJSIEMEIX B TOCYAAPCTBEHHEIE OpraHbl CTATHCTUKHU, HAJIOTOBEIC WHCIIEKIIMH, BBIIIECTOSIINC
OpTraHbl YIIPABJICHUS U APYTHE YIPEKICHHUS).

III. Coop, 06patoTKka M 32MKUTA NEPCOHATLHBIX TAHHBIX

3.1. IlopsiioK NOTy4YEHUs] IEPCOHANBHEIX TaHHBIX.

3.1.1. Bce nepconansubie mannsie pabotarka MBOY «COII Ne 42 crnenyeT moiydarh y HETO
camoro. Ecim mepcoHanbHBIE JaHHBIE Pa0OTHHKA BO3MOXKHO MHONYYHTh TOIBKO Y TpPEThEH
CTOPOHEI, TO PaGOTHHK JOJDKEH OBITH yBEIOMIIEH 00 3TOM 3apaHee M OT HETo [OJDKHO OBITH
IOJIy4eHO MHCEMEHHOE Ccoryache. JIOJDKHOCTHOE JHI0 DPaGoTofaTeNs JOJDKHO COOOIIMTH
pa6otauky MBOY «COIIl Ne 42» o memsx, IpedmojiaraéMbIx HCTOYHHKAX H crocobax
IONydYEeHHs TMEPCOHANBHBIX JMAHHBIX, a TakKe O XapaKTepe MNOANeKauX IIOIyYCHHIO

HNEPCOHANBHBIX JaHHBIX M MOCIEICTBUAX OTKa3a pabOTHHKA JaTh MACHMEHHOE COTNacHe Ha UX
MOJTyYEHHE.



3.1.2. Paboronarens He MMeeT mpaBa IOIydaTh ¥ 0OpabaTeBaTh IMEPCOHATBHBIC NAHHBIC
pabotauka MBOY «COIIl Ne 42» o ero pacoBod, HAIlMOHAIBPHOH HNPHHAIICIKHOCTH,
MOMMTHYECKUX B3MIIANAX, PEIMTHO3HBIX MM GUIOCOPCKUX YOCKICHHUAX, COCTOSIHAM 310POBbI,
WHTAMHOM JKM3HH. B cilydasx, HEMOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIMEHHH, B cooTBeTcTBHH cO cT. 24 Komcrurynuu Poccuiickoit ®enepanuu paboTozaTens
BIpaBe IONy4aTh M 0OpabGaThiBaTh [AHHBIE O YaCTHOH JW3HM DPabOTHHKA TONBKO C €r0
IMMCHEMEHHOT'O COTTIacHs.

O6paboTKa YKa3aHHBIX MEPCOHANBHBIX JAHHBIX PabOTHAKOB paboToJaTeNeM BO3MOXKHA TOIBKO
¢ UX corjacus 100 6e3 X COrjacus B CIEAYIOMMX CIIyJasx:

- IEpCOHABHBIE JAHHEIE SBILIOTCS 0OMIEN0CTY THBIMY;

- TIepCOHAIBHBIC JAHHBIC OTHOCATCA K COCTOSHHIO 3HOPOBhA pabOTHHKa M HMX 006paboTka
HEeOOXOIMMA JUTS 3AIATHI €r0 KU3HHA, 310POBbS WM MHBIX KHU3HCHHO BaXXHBIX HHTEPECOB JIHO0
’KM3HH, 3/I0POBbS MIIM MHBIX JXU3HEHHO Ba)XKHBIX MHTEPECOB [IPYTUX JIMI U MOJyJECHHE COTTaCH
paboTHHKa HEBO3MOXKHO;

- 10 TpeGOBaHUIO MOJHOMOYHBIX IOCYJApCTBEHHBIX OPraHOB B CIIydasdX, MPEIyCMOTPCHHBIX
(heneparbHBIM 3aKOHOM.

3.1.3. Pa6oTtonatens BhpaBe 0GpabaTHBaTh IEpCOHANBHBIE JaHHBIE PAOOTHUKOB TOIBKO C HX
TMCBMEHHOTO COTNIACHs.

3.1.4. TIuceMenHOe cornacue paboTHUKA HA 00pabOTKy CBOMX MEPCOHANBHBIX JAHHBIX TOKHO
BKJIIOYATh B cebs:

- (aMunmio, WM, OTYECTBO, aipec CyOBeKTa IIEPCOHAIBHBIX NAHHBIX, HOMEp OCHOBHOIO
JIOKYMEHTa, yIOCTOBEPSIONIETO €r0 JIUYHOCTh, CBEIECHHS O JaTe BBIIAYM YKa3aHHOIO JOKyMCHTa
¥ BBIIABIIEM €T0 OpraHe;

- HauMeHoBaHHEe ((aMHIMIO, WMs, OTYECTBO) M aApec OImeparopa, IONYYaloIero coriacue
CyObeKTa MEpPCOHANBHBIX JaHHBIX;

- e 00pabOTKY MEPCOHANBHBIX JAHHBIX;

- IepeueHb IEPCOHANBHBIX NAHHEIX, Ha OOpaGOTKYy KOTOPEIX [aeTcs coriacue cyObexra
TEPCOHANBHBIX JAHHBIX;

- IIepeYeHs NEHCTBUI C TIEPCOHAFHEIMY JAaHHBIMHM, HA COBEPIIEHHE KOTOPHIX JAETCA Coracue,
oblnee OMMICaHue MCIONB3YEMEBIX OMEPATOPOM CIIOCOO0B 06pPabOTKY MEPCOHANBHBIX JAaHHBIX,

- CPOK, B TEYEHHE KOTOPOTo AEHCTBYET COIIACHE, & TaKKe MOPSIOK €TO OT3hIBA.

®opMa coriachs Ha 06paGOTKy MEpCOHATBHBIX NaHHBIX paGorHuka MBOY «COIII Ne 42»
coryacHo npuiaoxenuto 1 k HacrosmeMy [looxeHuro.

3.1.5. Cornmacue paboTHHKA HE TPeOyeTCs B CIAEAYIOMMX CITydasx:

1) 06paGoTKa IePCOHANBHEIX JAHHBIX OCYINECTBIAETCS HA OCHOBAHUM TPyJOBOTO KOZIEKCA P®
WM HHOTO (eNepalbHOTO 3aKOHAa, YCTaHABIMBAIOIICTO €€ IeNb, YCIOBHA IOJYICHHA
IEPCOHANBHBIX [AaHHBIX H KPYr CyOBEKTOB, IEPCOHANBHBIC [AHHBIE KOTOPBIX IMOMJICKAT
06pabOTKe, a TAKIKE ONPEAEIAIONIETO OTHOMOYKS paboToAaTeNs;

2) o6paboTKa IE€PCOHAIBHBIX NAHHBIX OCYINECTBISIETCH B MHEIAX HCIOIHEHHSA TPYAOBOIO
JIOTOBOPA; |

3) 06paboTKa MEPCOHANBHBIX [JAHHBIX OCYMIECTBISETCS UL CTaTHCTHYECKUX WM MHBIX
HayYHBIX II€JIEH IPH YCIIOBUH 0053aTeIbHOr0 06€3MMYMBaHM)s IEPCOHANBHBIX TAHHBIX;

4) 06paboTKa MEPCOHANBHBIX NAaHHBIX He0OXo[MMa Uil 3allUThl XKM3HM, 30POBbSI HIH HHBIX
U3HEHHO BOKHEIX MHTEPECOB Pa0OTHHUKA, €CIIH IOy YCHHE €T0 COrNIachs HEBO3MOMKHO.

3.2. ITopspok 06paboTKH, Mepeadyn U XpaHEHHs] IEPCOHATIbHBIX JAHHBIX.

3.2.1. Pa6otamk MBOY «COIIl Ne 42» mpemocTapisier paGoTHEKY oTaena kanpos MbOY
«COILII Ne 42» mocroBepHbie cBefienns o cebe. PaGorruk oTaena kaapos MBOY «COII Ne 42
IpOBepsieT JOCTOBEPHOCTH CBEJICHWH, CBepsis JAHHEIE, MpEJOCTABIECHHbIE DPAOOTHHKOM, C
MMEIOIMUMHUCS ¥ pabOTHUKA JOKyMEHTAMH.

3.2.2. B cootBercTBRH o cT. 86, r1. 14 TK P® B nensx obecedeHns IpaB U CBOOO YeIoBeKa 1
rpaxnanmHa mupektop MBOY «COIII Ne 42» (PaboTomarens) u €ro HpeiCTABATENM IPH
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00paboTKe IEPCOHANBHBIX IaHHBIX pabOTHHKA JODKHBI COOMIONATH Cclefpyiomue obmme
TpeOGOBaHHUS:

3.2.2.1. O6paboTKa NMepCOHANBHBIX JAAHHBIX MOXET OCYIIECTBISATHCI MCKIIOYHUTEIBHO B IEIIX
obecreyeHns COOMIONEHU 3aKOHOB W WHBIX HOPMATHBHBIX IIPABOBBIX 4KTOB, COAEHCTBHS
paGOTHHKAM B TPYAOyCTPOMCTBE, OGYUYEHUH U TIPOABHKEHHUH TI0 CIyXk0e, 00eCIeYeH s IMIHOMI
6€30MacHOCTH pabOTHMKOB, KOHTPOIS KOJNMYECTBA W KadecTBA BBIIONHAEMOH DaboOThl H
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHnd oObeMa M CONepKaHHs, 00pabaTHIBACMEIX NEPCOHANBHBIX JAHHBIX
Pa6oTozaTens goiskeH pyKoBoacTBoBarhesa Koncrurynueit Poccuiickoit ®@enepanmu, TpynoBbm
kojiekcoM Poccuiickoit Denepanuu ¥ MHBIME (elepallbHBIMK 3aKOHAMH.

3.2.2.3. Ilpu UpHUHATHM peINEHHM, 3aTpardBaiONUX HHTEpecH paboTHHKa, Paboromarenb He
AMeET IIpaBa OCHOBHIBATBCA HA IEPCOHATBHBIX JAHHBIX pabOTHHKA, IOJIYYEHHBIX
HCKJIIOUMTENLHO B pe3yjbTale WX aABTOMATU3UPOBaHHOX 00pabOTKM MM 3JIEKTPOHHOTO
MOy YCHHS.

3.2.2.4. 3amuTa MepCOHAIBHBIX JAHHBIX PAOOTHHKA OT HEIPABOMEPHOIO MX HCIIOIb30BaHHS WA
yTparel obecneunBaercs PaboTomareneM 3a CUeT €ro CpEACTB B IMOPSAKE, YCTAHOBICHHOM
benepaTbHBIM 3aKOHOM.

3.2.2.5. PabOTHHKM ¥ WX IIPEJCTABHTENN JOJDKHBI OBITH O3HAKOMIIEHBI IIOJ POCHHUCH C
noxkymentamu MBOY «COIII Ne 42y, ycTaHaBIHBaIOMAME HOPATOK 06pabOTKH MEPCOHATBHbIX
JIaHHBIX PabOTHHKOB, & TaKXKe 06 MX IpaBax W 00A3aHHOCTSX B 3TOM 00IaCTH.

3.2.2.6. Bo Bcex ciry4asax oTKa3 pabOTHHMKA OT CBOMX IIPaB Ha COXPAHEHHE M 3alUTy TaHHBI
HeNeUCTBUTENCH.

IV. Ilepepaua u xpaHeHHE NEPCOHANLHBIX JAHHBIX

4.1. Tlpu mepenave NepCOHANBHBIX NaHHBIX paboTHwKa PaboTonmarens MOIDKEH COOIIONATH
ClIeAyFOIIUe TPeOOBAHHUS:

4.1.1. He coobmars nepcoHalbHBIE NaHHbIE PabOTHHKA TpeTheH CTOpOHE 0€3 MHUCEMEHHOTO
cormacusi pabOTHMKA, 3a MCKIIOYEHMEM CIy4aeB, KOTAa 5TO HEOOXOAMMO B UEISX
IpeIynpexIeHus yTpo3bl XU3HA U 3TOPOBBIO paOOTHHKA, a TAKXKE B CIydasx, yCTAaHOBIECHHBIX
denepaTbHBIM 3aKOHOM. :

4.1.2. He cooOmmarh IepcoHAlNbHBIE NaHHBIE pabOTHMKAa B KOMMEpHYECKHX Heix 6e3 ero
OUCBMEHHOTO coriacus. O6paboTka mepcOHANBHBIX NAHHBIX PAOOTHUKOB B LENSX KOMMEPLIUHI
JIOITy CKAETCS TOIBKO C €T0 IIPEBAPUTENHEHOIO COTTIACHS.

4.1.3. TlpenynpemuTs IHII, MOMyYMBIINX [IEPCOHAIBHEIE JaHHEIE pabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT GBITH MCIIONb30BAHBI JIMIIb B IEJX, JJI KOTOPHIX OHM COOOIIEHBI, U TPeOOBATH
OT STHX IIMIl TOATBEPXKIEHHI TOTO, YTO 3TO MpaBWIO cobmoneHo. Jluma, mory4yuBIIe
HEepCOHANBHBIE  JaHHble  paboTHWKa, 00s3aHBI  COOMIONATH  PEXMM  CEKPETHOCTH
(xorduneHIManbHOCTH). JlanHoe ITookeHre He paclpoCTPaHAeTCs Ha OOMEH IepCOHAIBHBIMI
JaHHEIMHA paOGOTHMKOB B ITOPSJIKE, YCTAHOBIEHHOM (enepalbHBIMU 3aKOHAMHY.

4.1.4. OcyInecTRIATh Mepe/ady MeEPCOHATBHBIX JaHHBIX PaGOTHUKOB B mpenenax OpraHu3ainu
B COOTBETCTBUU ¢ HacTosmuM [lomoxenueM.

4.1.5. Paspemarh JOCTYyIl K TMEPCOHATHHBIM JaHHBIM pPabOTHMKOB TOJBKO CHCHHAIIBHO
YIIOJIHOMOYEHHBIM JIMIAM, [P 3TOM yKa3aHHBIE JIMIA JODKHBI MMETh IPABO NOIy4aTh TOJIBKO
Te HepCOHATBHEIE JaHHEIE PabOTHHKA, KOTOpHIE HEOOXOIMMEI JUIs BBIOJNHEHUsS KOHKPETHOM
GYHKIUH.

4.1.6. He 3anpamuBath MHPOPMAIIHIO O COCTOSHHHU 37I0POBbA PaOOTHHKA, 38 MCKIIOYCHUCM TEX
CBEJIEHH}, KOTOPBIE OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBINOJIHEHUS paGOTHHKOM TPYIOBOH
GYHKITHH.

4.1.7. TlepenaBaTh IEPCOHAIBHEIE NaHHBIE PaOOTHHKA IPEACTABUTENAM PaOOTHMKOB B MOPSJIKE,
yCTaHOBIEHHOM TpymoBbiM Komekcom Poccumiickodt @enepanuu, W OrpaHHIMBATL Ty



MH(DOPMAIIHIO TONBKO TEMH TIePCOHATLHBIMA JaHHEIME PabOTHHKA, KOTOPBIE HEOOXOMMMEI It
BHINIOJHEHHMS YKA3aHHBIMY IPSICTABUTEIAMHE UX (yHKIIHH.

4.2. XpaHeHHe ¥ HCTIOIB30BaHHE [IEPCOHANBHBIX JAHHBIX PAOOTHHKOB!

4.2.1. TlepcoHaNbHbIE JaHHBIE PaOOTHAKOB 00pabaThIBAIOTCs M XPaHATCA B OT/EIE KaJpOB.

4.2.2. TlepcoHanbHBIE JaHHEE PAOOTHUKOB MOTYT OBITH MOIy9EeHBI, IIPOXOIMTH JAJTbHEHIITY IO
06paboTKy M NepeaaBaThCs Ha XpaHeHHe KaK Ha OyMaxKHBIX HOCHTEIX, TAK U B SIEKTPOHHOM
BUJIE - JIOKAIbHOW KOMIIBIOTEPHOM CETH.

4.3. TIpH IONyYeHWH MEPCOHATBHBIX JAaHHEIX He OT pabOTHHKA (32 HCKIIOUYEHHEM CITyYaeB, SCIIl
IIepCOHANBHBIE [aHHEE OBUIM IIPEfOCTaBIEHBl PabOTOATENIO Ha OCHOBAHWM (benepaabHOTO
3aKOHA WM €CIH TEpPCOHANBHBIE JAHHBIE SBISIOTCS OOGIIETOCTYMHBIMA) paboTozaTend o
Hauama O06pabOTKE TAKWX I[EPCOHANBHBIX JAHHBIX 00s3aH MPENOCTABHTH pabOTHUKY
CIIEAYIONTY10 HHPOPMALIHUIO:

- HanMeHoBaHue ((paMuIus, UMsI, OTIECTBO) U aJIpEC OIEepaTopa MK €ro MPEACTABUTEILS;

- enb 06pabOoTKH IEPCOHANBHBIX JaHHBIX M €€ IPABOBOC OCHOBAHHUE,

- IIpeImoJIaraeMele TI0JIb30BATENM IEPCOHANBHBIX TAHHBIX;

- YCTaHOBJICHHBIC HACTOSIMIHUM q)ellepaJ'II:HBIM 3aKOHOM IIpaBa CY6'I>CKTa IEPCOHATILHBIX NJaHHbIX.

V. JToCTyIl K ePCOHATLHBIM JAHHBIM PA00THHKOB

5.1. IIpaBo mOCTyIa K IIEPCOHAIBHBIM JaHHBIM PaOOTHAKOB HMEIOT:
- mupektop MBOY « COII Ne 42y

- 3aMecTuTenH aupekropa no YBP, BP;

-3aBEIYIOIMMAHA XO3UCTBOM;

- MHCIIEKTOP 1O KaJpam;

- corpyaauka MKY MIIO (no porosopy);

- CHENHAIACT 110 OXpaHe TPy/Ja H KOMIUIEKCHOH O€30aCHOCTH;

- CeKpeTaph YIeOHOM YacTH.

5.2. Pa6otaux MBOY «COIII Ne 42y umeert npaBo:

5.2.1. Tlomy4aTh JOCTYI K CBOMM NEPCOHATIBHBIM JaHHBIM M O3HAKOMJIEHHC C HUMM, BKIIOHYad
mpaBo Ha 6e3BO3ME3HOE MOJyYEHHE KOIHM JIIO0OH 3aIMcCH, COAepXameH IEpCOHAIBHBIC
TaHHbIe pabOTHUKA.

5.2.2. Tpe6osars ot PaboTomarens yTOUHEHHs, MCKIIOYCHHS WM HCIPABICHHUS HEIOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HENOCTOBEPHBIX, HE3AKOHHO TMOJIYyYCHHBIX WA HE ABIAIONIAX
HeoOxoauMbIMH st PaboTomaTerns nepCoHanbHBIX JaHHBIX.

5.2.3. Tlomygats ot Paboronarens

- CBEJICHUS O JIMIAX, KOTOPhIE MMEIOT JOCTYI K IEPCOHAIBHBIM JIaHHBIM HJIM KOTOPBIM MOXET
OBITH MPEIOCTABICH TaKOM JOCTYII,

- IepeyeHb 00pabaThBaeMBbIX IEPCOHAIBHBIX JAHHBIX U HCTOUHMK UX IOy 1CHUS,

- CpOKH 00paGOTKY MEPCOHANBHBIX JAHHBIX, B TOM YHCIIC CPOKM MX XPAHCHHS,

- CBENEHMS O TOM, KaKue IOpHAMYECKUE MOCIEACTBUS Uil CyOBeKTa NMEepCOHANBHBIX NAHHBIX
MOJKET MOBJIeYh 3a c060it 06paboTKa €ro NEPCOHANBHBIX JaHHBIX.

5.2.4. Tpeborars m3BemeHHs PaboromareneM Bcex IHIl, KOTOPbIM paHee OBUIM COOOIIEHEI
HeBepHBIE MM HENONHBIE IIEPCOHANBHEIE JaHHBE, 000 BCEX IIPOM3BEACHHBIX B HHMX
HCKITIOUEHUSX, HCIIPABICHUAX WIIH JOIOTHEHUIX.

5.2.5 OGxanoBaTh B YIOIHOMOYEHHBIH OpraH IO 3alluTe NpaB CyOBEKTOB MEPCOHANBHBIX
JIAHHBIX WK B CyJIeOHOM MOpsJKe HENPaBOMEPHBIE NeHCTBAS Wi Ge3NerCTBU Paboronmarens
pu 06paboTKe U 3aIUTE €ro NEPCOHATBHBIX TaHHBIX.

5.3. KommpoBaTh M JeNaTh BHIIACKA IEPCOHANBHBIX JAHHBIX PabOTHUKA Ppa3speIlacTCs
WCKITIOYUTENBHO B CIIYXKEOHBIX IIEJX ¢ MHCBMEHHOTO COTIaCOBAHHA HHCIIEKTOPA IO KaJIpaM.

5.4. Tlepemaua uHGOPMANKK TPEThEH CTOPOHE BO3MOXHA TONBKO NPH MHCHMCHHOM COIJIACHM
pabOTHUKOB.



VI.  OTBETCTBEHHOCTH 32 HApPYIIEHHEe HOPM, PeryJUPYIOIHUX 00padoTKy M 3amMHTy
MePCOHATBHBIX JAHHBIX

6.1. Pabotauku MBOY «COIIl Ne 42», BHHOBHBIE B HApYyIIEHWH HOPM, PEryIUpPYIOMHUX
oNyueH#e, 06paboTKy ¥ 3aIUTY IepCOHANBHBIX JaHHBIX pabOTHHKA, HECYT JUCIMILTMHAPHYIO
aJIMAHACTPATHBHYIO, IPAXIAHCKO-TIPABOBYIO HIIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ (henepabHBIMU 3aKOHAMH.

6.2. Tupekrop MBOY «COIIl Ne 42» 3a HapylleHHe HOPM, PEryIMpyIOmHUX TNOIy4CHHE,
06pabOTKy H 3aIMTy I[EPCOHAIBHBIX JaHHBIX pabOTHHKA, HECeT aJMMHHCTPATHBHYIO
OTBETCTBEHHOCTH COINIAacHo cT. 5.27 u 5.39 Kozaekca 06 aAMHHHACTPATUBHBIX MMPABOHAPYIMICHHUAX
Poccuitckoit Defepamuyd, a Takke Bo3Mem@aer paGOTHEKY ymepO, NPAIMHCHHBIM

HEIIPAaBOMEPHBIM ~ KMCIIOJB30BaHNeM HMHGOpMaluM, COAEpKAllel MEePCOHANBHBIC JAHHBIC
paboTHHUKA.



[Tpunoxenwue 1
k ITomoskeHnro 0 MEPCOHANBHBIX JaHHBIX
pabotaukoB MBOY «COII Ne 42y

MyHununansHoe 610HKeTHOE 001me00pa3oBaTEIbHOE YUPEKACHUC
«Cpennss obmeobpa3oBaTeibHas mKoia Ne 42y
My HHIMTIAIBHOTO 00pasoBanus ropoja bparcka

Corsacue Ha 00paboTKy NEPCOHAIbLHBIX TAHHBIX

A,

(®UO noNHOCTHIO)

[acHopT Cepust HOMEp BBIJIaH « » 20 I.

(HaMMeHOBaHKE OpraHa, BEIIABIIETO JOKYMEHT)

3aperuCTPUPOBAHHBIN(asI) 110 apecy:

naro cormacue MBOY «COIII Ne 42», HaxopsmeMmycs 1o aapecy: VpkyTtckas o6, . bparck,
yi. Kpymcko#t, 39 Ha 06pab0TKy MOMX IEPCOHAIBHBIX JAaHHBIX, BKIIOYas cOop,
CHCTEMATH3aIMIO, HAKOIUICHHE, XPaHEHWE, yTOuHeHWe (OOHOBIEHME, W3MEHEHHE) JAHHBIX,
mepejady JaHHBIX, COAEPKAIUXCS B JOKYMEHTAX:
- MacIoPTE WK HHOM JIOKYMEHTE, YIOCTOBEPSIOIIEM JINYHOCTD,
- TPYIOBOM KHMXKe U (WJIH) CBEIEHUSX O TPYAOBOH NEATENLHOCTH,
- [OKYMEHTe, NOATBEP)KAAIOIIMM  PpETHCTPallMi0O B  CHCTEME  HMHAWBUIYAIbHOIO
(IepcOHNGUITMPOBAHHOTIO) YUETa;
- JIOKyMEHTe BOMHCKOIO y4eTa - Ui BOEHHOOOS3aHHBIX W JIHI[, MOJJIEKAaIlnX MpH3bIBY Ha
BOCHHYIO CITyX0y;
- oKyMeHTe 06 06pasoBanyuy 1 (WIK) 0 KBaTU(GUKAIMK A HATMYIMY CIEIAATBHBIXK 3HAHUH;
- cBueTenseTBe o npucsoennd MHH (npu ero Hanuuauu y paboTHHKA);
- CIpaBKe 0 HaIHuuK (OTCYTCTBHH) CyTMMOCTH 1 (M) (axta yroloBHOIO IIpecieoBaHus b0
O MPEKpAINECHUHA YTOJIOBHOI'O NPECICAOBAHUS 10 peaGI/IJ'II/ITI/IPYIOHIHM OCHOBAHUSIM BBITAHHYIO B
YCTaHOBJIEHHOM TIOPS/IKE U IO YCTAaHOBIEHHOH (opMe;
- uHGOPMAIlUK MEAUIIMHCKOTO XapaKTepa, B CIy4asx NpeayCMOTPCHHBIX 3aKOHOJATENECTBOM;
- MHBIX JIOKYMEHTaxX, COJlepXKallie CBeJeHUs, HeOOXONUMEIE Ui ONPEAENCHUS TPYHOBBIX
OTHOIIIEHUMA.
I{enbio 06paGOTKH HEPCOHANBHEIX JAHHBIX SBISETC obecnedeHne cobmonenus KoHCTUTyIHM
Poccuiickoit ®enepanun, (emepalbHBIX 3aKOHOB M MHBIX HOPMATHBHBIX IPaBOBBIX aAKTOB
Poccuiicko#t ®emepanuu, conecTBrs pabOTHUKY B BBHIIONHEHHA MM CBOMX (YHKIHOHAIIBHBIX
00s13aHHOCTEN, B OOYyYEHHH MW JOJDKHOCTHOM POCTE, IPENOCTABICHUS UM IPETYyCMOTPEHHBIX
3aKOHOAATeNbcTBOM Poccuiickoit Penepanii W BHYTPEHHMMH HOPMATHBHBIMM —aKTaMH
Pa6Goronarenss JIbror, obecredeHus JHYHOM Ge3omacHOCTH pabGOTHHKA, ydeTa pe3yJbTaToB
UCIIOIHEHHS UM CBOMX (DYHKIIMOHAIBHBIX O0S3aHHOCTEM.

CpoK AeHCTBHS COTIacks — MEPUOJ JCHCTBHUA TPYIOBOTO JOTOBODA.

Hacrosmee 3asBleHHE MOXKET GLITH OTO3BAHO MHO#M B IHCBMEHHOH (QopMe.

Jata IIOAITHCH
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